
  

                    
 

 

Know Your Chromebook 
 

 
What is a Chromebook? 
A Chromebook is a laptop that runs on Google's Chrome OS (instead of Windows or 
Mac). These machines are designed to be used primarily while connected to the 
internet, and come loaded with all of the Google Apps.  
 
First, set up your Chromebook! 
1. Take your Chromebook out of the box and press the power button to turn it on. 
2. You will see a welcome screen. 
3. Click on the “English (United States)” button to select your preferred language. 

 

 



 

 
4. Select your prefered language by clicking on the drop down menu. 
5. Then click on “OK”.

 
6. Optional: To turn on Chromebook accessibility features, select “Accessibility”. 

 



 

7. Choose the accessibility features you’d like to use. Then, select OK. 

 
 
8. Select “Let’s go”.

 



 

9. Choose your wifi network, type your password and select Next. 

 
 

10.  Review the Google Chrome OS terms. Then, select “Accept and continue”. 

 
 



 

11.  Enter your Google Account email address and select Next. 

 
 
 
12.Enter your password and select “Next”. 

 
 
 
 



 

13.To sync your Chrome settings select “Accept and continue”. 

 
14.Your Chromebook is set up and logged in with your email address. Bookmarks, 

extensions, and apps connected to your Google Account will appear automatically. 

 



 

Next, let’s look at some settings! 
1. The settings panel is hidden. Click on the clock at the bottom right hand corner of 

the screen to make it pop up. 

 
 
2. From the settings panel you can quickly adjust some of your settings. Click on the 

icon to turn the setting on or off.  

 



 

3. To adjust more settings and options on your Chromebook click on the settings icon. 
Let’s change your wallpaper (background). Click on the settings button. 

 
4. Here you will see a list of setting on the left-hand menu. To change the wallpaper 

click on “Appearance”. 

 



 

5. Click on “Wallpaper” 

 
 
 
6. Look through the images in each category. 

 
 
 



 

7. Now select an image you want to use by clicking on it. The wall paper will change 
right away. Try as many as you like! 

 
 
8. Now click on the X on the top right corner to close the wallpaper options. Note: the X 

at the top right corner of any window will close the window. 

 
 



 

9. You’ll be brought back to the settings menu where you can explore other options. 
Click on the different categories to see what options are available. Remember to 
press the X to close the settings window when you are done. 

 
 
10.  Now let’s look at your apps! Click on the Launcher at the bottom left corner of your 

screen. 

 



 

11.The Launcher will now show you a search bar that you can use to search for 
anything on your computer or the internet. It will also show you your most recently 
used apps. To see all of your apps click on the up arrow. 

 
 
12.  Now you can see more apps. Click on the dots on the left to see even more apps. 

 
 



 

13.To see your files click on the Files icon. 

 
 
14.Click on “My Files” to see files saved on your chromebook. Click on Google Drive to 

see the files saved there. Double-click or tap the file or folder you’d like to open. 

 
 



 

15.Remember to sign out of your account if you are sharing the chromebook with other 
users! When you sign out others will not be able to access your files and email. 

 
 
16.When you sign out you will be on the main log in page. From this page another 

person can use your chromebook as a guest. They will not have access to your files. 

 



 

 
 
17. If you are sharing your chromebook you can also add a user by clicking on “Add 

Person”. They will be asked to log in with their gmail address. You can add multiple 
people and each person will only have access to their files and emails. 

 
 
18. If you have more questions about using your computer you can visit 
19.Google’s Chromebook Simulator by clicking on this link​ or type 

https://partnerdash.google.com/apps/simulator/chromebook​ into your search bar. 
 

 
 

Congratulations on being all set up on your new chromebook! 
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